
 
Position Description 

 
 

Position:   Maintenance Technician 
 
Reporting Relationships: 

Reports to:  Purchasing Agent 
 
General Statement: 
 

The Maintenance Technician works under the general supervision of the 
Purchasing Agent. Maintains HEA buildings, grounds and minor vehicle maintenance. 
  
Typical Duties and Responsibilities: 
 
Within the limits of approved board policies, operating guides and procedures, assumes 
responsibility and has commensurate authority for the following activities: 
 

1. Opens building, dusts furniture and equipment, sweeps warehouse floors and 
carries out the trash. 

 
2. Inspects, maintains and checks operation of heating and air-conditioning 

equipment. 
 

3. Changes light bulbs, and clean light fixtures as needed. 
 

4. Drains moisture from air compressor tanks and checks oil. 
 

5. Waters and cares for lawn and shrubbery in summer. 
 

6. Keeps all sidewalks and driveways free of snow in the winter.   
 

7. Run errands as needed. 
 

8. Purchases and maintains an inventory of custodial supplies. 
 

9. Inspects, maintains and checks the proper operations of the back up generator. 
 

10. Checks for and gets repaired flat tires before vehicles leave the shop in the 
morning. 

 
11. Ensures that all company doors and gates are closed and locked before leaving 

each night. 
 



12. Assists in the warehousing of material when needed and helps with annual 
material inventory. 

 
13. Will be responsible for minor vehicle and equipment maintenance such as oil 

changes, changing brakes, rotating tires, changing fuel filters, changing U-joints, 
removing and replacing radiators etc. 

 
14. Will be responsible for maintaining a computerized data base to keep track of the 

maintenance of HEA vehicles. 
 

15. Must obtain and maintain a class A CDL drivers license, this will enable the 
employee to deliver material and equipment to crews in the field. 

 
16. Must be able to inspect and repair pole and equipment trailers. 

 
17. Must be able to weld, use plasma cutter, and fabricate as needed.  

 
18. In addition to these responsibilities, may be assigned by the Operations 

Manager, Purchasing Agent, Line Superintendent or General Manager to perform 
other duties from time to time. 

 
Working Conditions: 
 
Outside work in all kinds of weather.  Some heavy lifting required.  Overtime required.  
Must be available for work after normal office hours. 
 
Physical Requirements:     
 
Heavy work requiring exertion of up to 100 pounds of force occasionally and/or up to 50 
pounds of force frequently, and/or up to 20 pounds of force constantly to move objects.  
Lifting and carrying of 10 to 50 pounds occasionally.  Reaching and lifting overhead is 
required.  Job requires standing, crawling, climbing, bending, pulling, and reaching 
majority of the time.  Majority of time spent out-of-doors.  Exposure to varying 
temperature conditions including cold below 32 degrees and heat above 100 degrees.  
Includes exposure to mechanical, electrical burns, confined space, radiant heat, and 
operating machinery hazards.  Some exposure to odors, gases, dust, and dirt.  Safety 
equipment required.  Must be able to communicate with individuals.  Must be able to 
read, write, and do arithmetic.   
 
Qualifications: 

 
Education 
High school diploma or GED required. 

 
Experience 
Previous handyman or cleaning experience desired.  Must possess general handyman 
knowledge and be able to safely operate motorized equipment including but not limited 
to; lawn mower, backhoe, snow blower. Must have a valid drivers license with the ability 
to obtain a Colorado Class A CDL within 1 year of employment.  Should be willing to 
attend courses relating to his/her area of work. 
 



Compensation:  
The hourly rate for this position ranges between $32.88-$38.12 based on qualifications, 
operational needs and other considerations permitted by law. The range may vary above 
and below the stated amounts, as permitted by Colorado Equal Pay Transparency Rule 
4.1.2. 
 
 
 
Approved:                                                            Date: __________________________                                        
      (General Manager)  
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